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| received this “Code of Conduct” and understood contents enough.
| am aware that my own action influences the reputation of the company
and | will act along this policy.
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Please keep this booklet carefully.
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About the Abu Dhabi Oil Group Code of Conduct

Our Code of Conduct sets out the initiatives we should take in order to put our corporate vision
into practice, together with the ethical rules we should each observe as members of the Abu

Dhabi Oil Group and society at large.

“We” are the subject of our Code of Conduct.

“We” refers to the Abu Dhabi Oil Group, and to its executives and employees. The Code of
Conduct includes matters for which the company or its executives are normally responsible, and
which would normally never involve employees. We would like employees to endeavor as much

as possible to tackle such matters.

The term “Abu Dhabi Oil Group” refers to Abu Dhabi Oil Co., Ltd. and other investee companies
(affiliated companies) of Abu Dhabi Oil Co., Ltd. The term “employees” refers to persons who
have entered into employment contracts with the Abu Dhabi Oil Group and are engaged in
company business and includes persons dispatched to the Abu Dhabi Oil Group under contract

and persons temporarily employed.

During the course of work, an employee may encounter such a possible scenario in which he/she
is unsure as to whether his/her course of action is in compliance with ADOC’s corporate ethics
from a viewpoint of pursuing fairness and honesty, then he/she, as a member of ADOC group,

should approach his/her seniors, colleagues and/or Administration Department.
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Chapter] )

We aspire to become a safe,
accident-free company

We regard safe and stable operations as our top priority and
strive for harmonious coexistence with society through the

assurance of safety in all our business activities.
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d>) 1. We strive rigorously to prevent industrial
and occupational accidents

We comply with international standards and safety-related guidelines established by
ADNOC (Abu Dhabi National Oil Company) and adopt and implement oil industry best
practices. We also strive for the development, efficient operation, and continuous
improvement of a proactive HSE management system in accordance with ADNOC's HSE
policy framework.

We strive to prevent industrial and occupational accidents in collaboration with affiliated
companies and contractors by implementing voluntary safety management activities to
identify operational risk factors and mitigate those risks to the level practically possible

® Compliance with safety-related regulations, international standards, safety
standards established by ADNOC, and internal HSE-related regulations

©® Safe navigation of ships

® Improvement of employment and working conditions, prevention of occupational
accidents and illnesses by maintaining clean and orderly workplaces, and
preparation of safe and employee-friendly workplace environments

® Appropriate management of working hours, prevention of overwork, and assurance
of the health and safety of employees

® Collaboration with affiliated companies and contractors, and prevention of
industrial and occupational accidents




o5

1

i | RRTEMORVEREDELET

(Z2EEFED—HI]

CHEINC LT NTONHR, &< OMDEHEICOWTHZEH (HAL - LRI ORMERE.
fifs. duBsE)

S PREL - BTE - AR DR RE - MAICE ST T, FANTOFEGEIC BT HIEFER i DRI
DWTOREEZEDLIPOMA (EFREOHIK. FEDEH, =27V ORApSE)

L SCERRRICPIRET 4720, HE O LK, B R OFHFHI 2L 5O HN O O

Examples of safety management activities

- Appropriate management of all sites, facilities and other assets used in business (checking
for deterioration and damage, carrying out repairs and making improvements)

- Activities to increase safety in work and the operation of facilities in all business activities
from exploration, development, and drilling to production and shipment (elimination of
sources of risk, utilization of case histories, preparation of manuals, etc.)

- Rigorous implementation of daily inspections and training based on past accident case
histories to prevent accidents and disasters
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¥>) 2. We handle accidents and
disasters responsibly should they happen

We establish emergency responses to prepare against accidents and disasters. In
emergencies, having first placed the highest priority on respect for human life, we rapidly
and appropriately contact (notification and reporting) involved organizations (the
Supreme Petroleum Council (SPC), CICPA, ADNOC, other operating companies,
concerned parties in the company, affiliated companies, contractors, etc.) and cooperate
with them in devising measures to minimize damage.

® Rigorous execution of rapid and appropriate contact (notification and reporting) to
involved organizations in the case where accidents or disasters as well as
abnormalities that could lead to accidents are discovered

® Implementation of highly transparent, multilateral responses in cooperation with
involved organizations at times of accidents or disasters

Chapter 1 | We aspire to become a safe, accident-free company
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»>> 3. We work to improve safety education

We engage in rigorous education and training to ensure safety. We also provide
educational activities and any necessary advice and guidance to affiliated companies
and contractors..

® Provision of safety education to acquire and enhance general and specialist
knowledge and techniques related to safety issues

® Provision of disaster prevention drills to prepare for rapid and appropriate
responses at times of accidents or disasters

® Implementation of activities designed to enhance safety-related knowledge,
techniques, and awareness through risk prediction activities, the collection of near
miss case studies, learning from accident case studies, and improvement and
proposal activities for affiliated companies and contractors.

Chapter 1 | We aspire to become a safe, accident-free company
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d>> 1. We strive for the stable supply of crude oil

We strive to ensure the stable supply of crude oil as our responsibility as a company
involved in the supply of energy through the following:

® Maintenance and strengthening of excellent ties with the UAE, especially the

Ch t 2 Emirate of Abu Dhabi
ap er ® Rigorous execution of safe operation and stable production and shipment of crude oil

® Maintenance and increase of crude oil production amount through various
measures, such as expanding existing oil fields, new exploration, and acquiring new
mining lots

® Formulation of business continuity plan in the event of a large-scale disaster,

Reward customer and shareholder
trust and prOVide Satisfaction international dispute, or other incident

As an oil development company that plays an important role in supplying energy
and operates in the Emirate of Abu Dhabi within the United Arab Emirates (UAE) ,

and as a company whose principal shareholders are the customers for our product
(crude oil), we strive for the stable supply of crude oil to Japan to reward the trust
of and provide satisfaction to customers and shareholders while seeking harmony

with the global community. In doing so, we contribute to the development of Japan

and the global community.
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d>) 2. We provide crude oil that customers rely on

(1) Maintenance of crude oil quality

We strive to maintain the quality of our product, crude oil, at all stages of our business
activities, and promote technological innovation and enhance knowledge and skills as a
means of maintaining the quality of crude oil.

(2) A sincere response to customers

In the event that a crude oil-related accident or problem occurs, we spare no effort in
implementing a rapid. appropriate response.

Chapter2 I Reward customer and shareholder trust and provide satisfaction
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Chapter3 )

We value people

We respect individuals and their fundamental human rights

and strive to create a workplace environment where individual

employees can demonstrate their abilities to the full.
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>>> 1. We respect every individual

We respect individuals and their fundamental human rights, and do not engage in acts
that infringe on human rights. We also support the principles and spirit of the Universal
Declaration of Human Rights as follows:

® Prohibition of discrimination on the grounds of birth, nationality, race, beliefs,
religion, sex, age or disability

@ Prohibition of forced work against workers' wishes

@ Prohibition of child labor or children employment

® Respect for the land and other rights of indigenous peoples

® Consideration on impact regarding business in countries with human rights issues

® Support for international standards concerning the use of weapons and elimination
of security measures that infringe on human rights
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»>) 2. We work to create bright workplaces
where employees can work comfortably

(1) Operate a fair and equitable personnel system

We engage in fair and equitable hiring activities that are based solely on aptitude and
abilities and respect the fundamental human rights of job applicants. Furthermore, in the
areas of personnel management, treatment and employment, we make fair and equitable
assessments based on aptitude and abilities, and do not discriminate or treat unfairly.

(2) Create a comfortable workplace that is conducive to work

We strive to create a workplace that is highly productive and where employees can work
comfortably.

® Improvement of operational efficiency and appropriate management of working
hours

® |IAchievement of harmony between work and life (work/life balance) and
comfortable lifestyle that allow individual employees to live the lives they aspire by
respecting their values and life philosophies

® IRealization of diversity in work arrangements

® IPromotion of employees' health care, as well as maintenance and enhancement of

O EIVATIINSGAX UL - IND=I\SAXIVREDINSZAXVE (WPHISHE) DHELE
O EARZENDHDIEM

(3) HEDELHEREECHEEORIE

HBEFSHOAVEHMETHD. BICZDREZBRITDEEDIC, HEDRKEDLZZRICH
OIRETFRRDECRLE T, Ffe. #BA VIV IV EOAREIRPEDRBEIE. 18 - Kk
DERERITDBERMTEICHTOIRITHAHETHL. FHRENNRZBLUE I,

(4) AMOER

WeBF. #HEDBCSRRICRRBUCAMBERTOI S LFEZBUC. AMDBERKICESD
&9,

Fie. B - BEHE LDZHDECHBICEDDEEBIC. INFTODRERESEHICLDIE
DNERMB RO/ DN\ DZRIRDHBICHAL. BMEZE CCVLEXT,

their physical and mental wellbeing
® IProhibition of harassment including sexual harassment and power harassment
® |IEngagement to ensure stable employment

(3) Ensure employee safety and rigorous risk management

Employees are important company assets, and we give every possible consideration to
ensuring that they and their families are safe at all times.

Furthermore, we recognize that large scale epidemics involving new influenza strains,
etc., put the lives of employees and their families, and the ability of the company to stay
in business, at risk, and have adopted preventive measures and countermeasures.

(4) Foster human resources

We endeavor to foster human resources through programs that take employees' self-
realization into consideration.
In addition, we constantly endeavor to improve ourselves in order to enhance our skills
and abilities. We also groom our successors to ensure that the technology and know-
how that we have built up to date through experience and effort are passed on to the
next generation of employees.

Chapter 3 | We value people
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Chapter4 )

We take care of the global
environment

We believe the resolution of global warming and other problems
relating to the global environment are extremely important issues,
and work faithfully, proactively and continuously on environmental

preservation measures and activities.
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> 1. We do what we should to preserve
the global environment

We have adopted measures to cope with global warming in order to curb greenhouse
gas emissions and conserve energy and resources at all stages of our business
activities. We also work to minimize the environmental impact by cutting emissions of
pollutants at all stages of our business activities.

® Promotion of energy conservation in crude oil production and shipping

® Energy conservation and efficiency enhancement in distribution by making
deliveries more efficient, etc.

® Conservation and efficiency improvement in use of resource and energy by
consuming less copy paper and electricity in our offices, reducing the fuel
consumption of company cars, and others

® Promotion of zero gas flaring which minimizes flaring

® Prevention of the occurrence of marine pollution

® Appropriate treatment, disposal and reduction of waste gases, water and the like
emitted in business activities

® Prevention of soil pollution at Mubarraz Island and other business sites

® Promotion of green purchasing considering the impact and load on the environment
when purchasing materials, services and the like
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® Accurate and proper implementation and management of environmental
measurements of waste gases, water and the like

® Adoption of environmentally conscious approach and necessary preventive
measures when devising business plans for new drilling, the installation of large
facilities, or large-scale construction projects
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d>) 2. We act after fully considering
the global environment

We actively engage in environmental protection in the Emirate of Abu Dhabi.

® Engagement in voluntary environmental protection on Mubarraz Island and the
vicinity

® Engagement in environmental protection of the vicinity of business sites in
cooperation with the government of the Emirate of Abu Dhabi

Chapter4 | We take care of the global environment
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>>) 1. We work for the development
of the community

As good corporate citizens, we proactively engage in social contribution activities in
order to contribute to the realization and sustainable development of a prosperous
society, by respecting regional culture and customs.

Chapter5 ) @ Contribution to the development of citizens of the Emirate of Abu Dhabi by
providing support for acceptance of children of UAE citizens at the Japanese
. . . . School in Abu Dhabi and Japanese language education at Abu Dhabi public
We value communications with society schools, through the UAE-JAPAN Association for Youth Development Exchange
@ Contribution to promote greater mutual understanding between Japan and the

UAE through the UAE-Japan Society
@ Cultivation of deeper relations among Japanese residents and between Japanese

and UAE citizens and other expatriates through the activities of the Society of
communities. We also use wide-ranging publicity activities and Japanese in Abu Dhabi.
© Respect for the laws, regulations, social norms, culture and customs of the UAE

and the Emirate of Abu Dhabi

company and its activities. ® Advance review and assessment of impact on local communities of business
© Development of human resources belonging to the regional community

We value communications with society, and proactively and

independently contribute to the development of regional

information disclosure to promote better understanding of our
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Based on the principle of transparency in management, we engage in honest, proactive
publicity and communications activities to promote better understanding of our business
activities, corporate vision and management policies. We also endeavor to faithfully
reflect in our business activities the feedback we receive through our communications
activities.

Appropriate and timely disclosure of any corporate information that should be
disclosed, including information concerning our financial position, our management,
accidents and safety matters.

Rigorous implementation of appropriate procedures for accounting and proper
recodes in accounting books

Chapter | We value communications with society
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>>) 1. We engage in sensible activities as
members of society

We comply with laws and regulations, in-house regulations and social codes, and act
fairly and honestly as members of society. Furthermore, we do not use the positions or

rights we have in the company to secure personal or other improper benefits.
Chapter 6
E © Awareness of responsibility to society
© Compliance with laws and regulations (traffic rules, etc.), not only in business
activities but also in daily life

[ ] [ ] [ ] [ ] [ ]
VV e Strlve tO malntaln our pOS]_t]_OH © Provision of thorough education and training of corporate ethics
© Establishment and appropriate operation of Corporate Ethics Consultation Helpline
as an honest company © Prohibition of conflicts of interest with the company such as transactions that

compete with the company or transactions with the company's competitors
We are determined to remain faithful to society and to act

as responsible and sensible members of society.
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We use assets, intellectual property, information and other company property In addition to respecting our trade partners’ position as partners and promoting mutual
appropriately and efficiently. We use company property for business purposes only, not prosperity, we strive to ensure that they implement our Code of Conduct together with
for personal or other improper purposes. us. Also, we engage in free and fair transactions and do not use private monopolies,

cartels or unfair business practices in transactions.

Proper management of company property and prevention of damage, loss and
theft

Proper preservation and management, as well as appropriate and effective use of
intellectual property

Respect for the intellectual property of others and prohibition of rights
infringements

Prohibition of unfair competition such as wrongful obtaining of trade secrets

Fair and equitable selection of trade partners in accordance with our Code of
Conduct

Proper selection of trade partners after considering their management policies,
financial condition, compliance with laws and regulations, and approach to
environmental preservation, as well as the quality and prices of their products and
other terms and conditions of business, technological capabilities, and ability to
offer stable supplies.

Implementation of steps to suspend business transactions with trade partners,
etc. when they engage in wrongful acts, acts that infringe on human rights, acts of
environmental destruction and other behavior that runs counter to the aims of our
Code of Conduct

Prohibition of illegal acts such as refusal to accept, payment delays or the
imposition of unreasonable terms of business in our transactions with trade
partners and subcontractors

Chapter6 | We strive to maintain our position as an honest company
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Prohibition of giving and receiving of entertainment or gifts that deviate from
social norms or internationally accepted conventions and inappropriate
entertainment or gifts for the purpose of providing personal or other improper
benefits

Building of highly transparent and healthy relationships with government and
administrative agencies

Non-participation in antisocial forces and antisocial behavior

Proper customs, etc., procedures for imports/exports and enrichment of security
export control system

We adopt rigorous procedures for the acquisition, use and management of all information
learned in the course of business within or outside the company in an appropriate
manner.

Proper acquisition of information with consent from duly authorized personnel
Proper use of information (especially personal information) limited for business use
Implementation of appropriate security management measures to prevent leak,
loss, damage and others of information (especially personal information and
confidential company information)

Strict observance in not disclosing information after retirement

Appropriate use of information systems and assurance of information systems
security

Chapter6 | We strive to maintain our position as an honest company
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We do not engage in stock purchases based on important undisclosed internal
information concerning the company or other companies (insider trading).

Furthermore, we do not make unauthorized disclosures of important undisclosed internal
information to parties other than those deemed necessary for business purposes.

Chapter6 | We strive to maintain our position as an honest company
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